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Announcement
Office of Academic Affairs

Subject : 2019 Autumn semester Reduced Course Load application will begin from August 19t
2019 (Monday) 12.00 noon and end on September 16, 2019 (Monday)
12.00 noon. Individuals will be able to apply online, applicants shall submit a parental

consent form to the office of department before its deadline and have the course selected
before the online course selection stage 111 ends.

Content :

1. Course drop procedure : ( Please apply through |Internet Explorer.| Do not use through
Google, Firefox...or any other web browsers. )

Portal —Study File —Course Reduction —Fill in your reason for application —Submit (Parental
Consent Form will need to be verified in the office of department) —Once it’s been approved
(individuals can reduce the course online during the course selection period ) .

2. Reduced Course Load online begins from August 19", 2019 (Monday) 12.00 noon and end on
September 16", 2019 (Monday) 12.00 noon. Individuals shall apply online early and submit a
parental consent form to the office of department and have the course selected before the online
course selection stage 111 ends.

3. According to the university rules and regulations, undergraduate students who apply for the Reduced
Course Load shall obtain a special reason and shall take one course at least (not including PE,
Military Training and Service Learning) besides exchange students, or will suffer from suspension of
schooling, students who extend the studies can select the courses of their wish and need not to apply

for the course drop ( Registration required for individuals who take no classes ) .

4. Individuals who wish to drop course in the mid semester but will then have credits less than the
minimum of credits required that semester shall apply for Reduced Course Load at this time.

Once the course discontinue begins, no course drop allowed.
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